
1 
 

 

 

 

2019 ASAP Plan 

Sparks National Little League 

League # 428-01-15 

Sparks, NV 

 

 

 

 

 

 

 



2 
 

Table of Contents 

  Topic         Page 

  Safety Officer and Committee     3 

 

Emergency Phone Tree                              6 

 

Little League  Accident/Injury Forms     7 

 

Medical Release Form       14 

 

Concession Stand Safety Procedures     15 

 

Coach Checklist          17 

 

All Volunteer Checklist      18 

 

Equipment Checklist       19 

 

Basic First Aid Information      20 

 

Accidental Dental Athletic Injuries     23 

 

Head Injury Prevention due to bat swings    24 

 

Code of Conduct       25 

 

Lightning Safety Procedures        28 

 

Important Do’s and Don’ts      30 

 

Storage Shed Procedure      31 

 

 

 

 

 

 
 



3 
 

Qualified Safety Plan Requirements 
 
 

1.  League Safety Officer: Marina Reedy, on file with Little 

League Headquarters.   
  

2.  Sparks National Little League will distribute a paper copy of this 

Safety Manual to all Managers/ Coaches, League Volunteers 

and the District Administrator.   

  

3.   Emergency Phone Number: 911   
Local Police Emergency: 775-334-2175          

Local Fire Emergency: 775-334-2300 

League President:  

Hector Aparicio 775-240-4731 

League VP:  

Marco Micalizzi 775-688-9035 

League Player Agent:  

Cassandra Aparicio 775-323-9378 

League Treasurer: 

Marina Reedy 775-338-4266  

League Safety Officer:  

Marina Reedy 775-338-4266 

This list will be posted in the concession area and dugout  
areas.   

  

4.   The Sparks National Little League will use the Official Little 
League Online First Advantage to screen all of our volunteers.   

  

5.   Fundamentals Training: March 2nd at 2:00 pm at Shadow 

Mountain. At least one manager/coach from each team must attend 

the training. Every Manager/Coach will attend this training at least 

once every 3 years.  
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6.   First Aid Training: March 2nd at  at Shadow Mountain. 

Sparks National Little League will require at least one 

manager/coach from each team to attend. Every manager/ 

coach must attend this training once every 3 years. 
 
 

7.  Coaches will be required to walk/ inspect the fields prior to 

practices and Games. Umpires will also be required to walk 

the fields for hazards before each game. 
 
 

8.  Sparks National Little League has completed and updated our 
2018 Facility Survey (enclosed). 

 
 

9.  Concession Stand Safety 

• Menu shall be posted & approved by the Safety 

Officer and the League President. 
• Our Concession Safety Procedures will be posted. 

 
 

10.  The League Safety Officer will inspect all equipment in the pre- 

season. 

• Managers / Coaches will inspect equipment prior to 

each game. 

• Umpires will be required to inspect safety equipment 
and bats prior to each game. 

 
 

11.  Implement Prompt Accident Reporting. 

The League will use the provided incident tracking form 
from the Little League website and will provide completed 
Accident forms to Safety Officer within 24-‐48 hours of the 
incident. 

Please see copy of accident Reporting form. 
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12.  Each Team will be issued an updated First Aid Kit and is a 

requirement to have it at every practice and game.  
 
 

13.  Sparks National Little League will require ALL TEAMS to 

enforce ALL Little League Rules including: 
• Proper Equipment for catchers 
• No On-deck batters 

• Coaches will not warm up pitchers 

• Bases will disengage on all fields 
 
 

14.  Qualified Safety Plan Registration 
form.  

Your Safety Plan Will Not be shown as received without this 
form. 

 
 

15.  League Player Registration Data or Player Roster Data and 

Coach and Manager Data. 

• League Player Registration Data or Player Roster Data 

and Coach and Manager Data may be submitted via the 

Little League Data Center at   www.LittleLeague.org. 
 

 

 

 

 

 

 

 

 

http://www.littleleague.org/
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Emergency Phone Tree 

Person witnessing an emergency will take immediate 

action and call: Police (775) 334-2175 and/or Medical 

and Fire (775) 334-2300 

 

If the emergency is an injured player and the 
parents are not on the scene, notify them 
immediately. 

 
When it is safe and time permits start the telephone 
tree and call the Safety Officer, Marina Reedy (775) 

338-4266 
 
The Safety Officer will notify the League President, 
Hector Aparicio (775) 240-4731 
 

 
The President will notify the District 1 President 
and Safety Officer.  
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Little League Incident/Injury Tracking Form web link, example shown below.  

http://www.littleleague.org/assets/forms_pubs/asap/injury_tracking_form.pdf  

 

http://www.littleleague.org/assets/forms_pubs/asap/injury_tracking_form.pdf
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Little League Accident Notification Form web link, example shown below.   

http://www.littleleague.org/Asset161580.aspx  

 

 

http://www.littleleague.org/Asset161580.aspx
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Little League Claim Form Instructions web link, example shown below.   

http://www.littleleague.org/Assets/forms_pubs/asap/AccidentClaimFormInstructions.pdf  
Little League® Baseball & Softball 

CLAIM FORM INSTRUCTIONS 
WARNING — It is important that parents/guardians and players note that: Protective equipment cannot 

prevent all injuries a player might receive while participating in baseball/softball.  

 

To expedite league personnel’s reporting of injuries, we have prepared guidelines to use as a checklist in 

completing reports. It will save time -- and speed your payment of claims.  

 

The National Union Fire Insurance Company of Pittsburgh, Pa. (NUFIC) Accident Master Policy acquired through 

Little League® contains an “Excess Coverage Provision” whereby all personal and/or group insurance shall be 

used first.  

 

The Accident Claim Form must be fully completed, including a Social Security Number, for processing.  

To help explain insurance coverage to parents/guardians refer to What Parents Should Know on the internet that 

should be reproduced on your league’s letterhead and distributed to parents/guardians of all participants at 

registration time.  

 

If injuries occur, initially it is necessary to determine whether claimant’s parents/guardians or the claimant has 

other insurance such as group, employer, Blue Cross and Blue Shield, etc., which pays benefits. (This information 

should be obtained at the time of registration prior to tryouts.) If such coverage is provided, the claim must be filed 

first with the primary company under which the parent/guardian or claimant is insured.  

 

When filing a claim, all medical costs should be fully itemized and forwarded to Little League International. If no 

other insurance is in effect, a letter from the parent/guardian or claimant’s employer explaining the lack of group 

or employer insurance should accompany the claim form.  

 

The NUFIC Accident Policy is acquired by leagues, not parents, and provides comprehensive coverage at an 

affordable cost. Accident coverage is underwritten by National Union Fire Insurance Company of Pittsburgh, a 

Pennsylvania Insurance company, with its principal place of business at 175 Water Street, 18th Floor, New York, 

NY 10038. It is currently authorized to transact business in all states and the District of Columbia. NAIC Number 

19445.This is a brief description of the coverage available under the policy. The policy will contain limitations, 

exclusions, and termination provisions. Full details of the coverage are contained in the Policy. If there are any 

conflicts between this document and the Policy, the Policy shall govern.  

 

The current insurance rates would not be possible without your help in stressing safety programs at the local level. 

The ASAP manual, League Safety Officer Program Kit, is recommended for use by your Safety Officer.  

http://www.littleleague.org/Assets/forms_pubs/asap/AccidentClaimFormInstructions.pdf
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TREATMENT OF DENTAL INJURIES 
Deferred Dental Treatment for claims or injuries occurring in 2002 and beyond: If the insured incurs injury to 

sound, natural teeth and necessary treatment requires that dental treatment for that injury must be postponed to a 

date more than 52 weeks after the date of the injury due to, but not limited to, the physiological changes occurring 

to an insured who is a growing child, we will pay the lesser of the maximum benefit of $1,500.00 or the 

reasonable expense incurred for the deferred dental treatment. Reasonable expenses incurred for deferred dental 

treatment are only covered if they are incurred on or before the insured’s 23rd birthday. Reasonable Expenses 

incurred for deferred root canal therapy are only covered if they are incurred within 104 weeks after the date the 

Injury is sustained.  

 

CHECKLIST FOR PREPARING CLAIM FORM 
1. Print or type all information.  

 

2. Complete all portions of the claim form before mailing to our office.  

 

3. Be sure to include league name and league ID number.  

 

PART I - CLAIMANT, OR PARENT(S)/GUARDIAN(S), IF CLAIMANT IS A MINOR  

 
1. The adult claimant or parent(s)/guardians(s) must sign this section, if the claimant is a minor.  

 

2. Give the name and address of the injured person, along with the name and address of the parent(s)/guardian(s), 

if claimant is a minor.  

 

3. Fill out all sections, including check marks in the appropriate boxes for all categories. Do not leave any section 

blank. This will cause a delay in processing your claim and a copy of the claim form will be returned to you 

for completion.  

 

4. It is mandatory to forward information on other insurance. Without that information there will be a delay in 

processing your claim. If no insurance, written verification from each parent/spouse employer must be submitted.  

 

5. Be certain all necessary papers are attached to the claim form. (See instruction 3.) Only itemized bills are 

acceptable.  

 

6. On dental claims, it is necessary to submit charges to the major medical and dental insurance company of the 

claimant, or parent(s)/guardian(s) if claimant is a minor. “Accident-related treatment to whole, sound, natural teeth 

as a direct and independent result of an accident” must be stated on the form and bills. Please forward a copy of 

the insurance company’s response to Little League International. Include the claimant’s name, league ID, and year 

of the injury on the form.  

 

PART II - LEAGUE STATEMENT  
1. This section must be filled out, signed and dated by the league official.  

 

2. Fill out all sections, including check marks in the appropriate boxes for all categories. Do not leave any section 

blank. This will cause a delay in processing your claim and a copy of the claim form will be returned to you 

for completion.  

 

IMPORTANT: Notification of a claim should be filed with Little League International within 20 days of the 

incident for the current season. 
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Little League General Liability Claim  Form  web link, example shown below.   

http://www.littleleague.org/Asset161611.aspx  

 

http://www.littleleague.org/Asset161611.aspx
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Little League Medical Release form  web link, example shown below. Will be completed for 

each player during online registration.   

http://www.littleleague.org/assets/forms_pubs/asap/medical_release_form.pdf  

 

 

http://www.littleleague.org/assets/forms_pubs/asap/medical_release_form.pdf
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Concession Stand Tips 

SAFETY FIRST 
 

12 Steps to Safe and Sanitary 

Food Service Events: The 

following information is 

intended to help you run a 

healthful concession stand. 
 

Following these simple 
 

guidelines will help minimize 

the risk of foodborne illness. 

This information  was provided 

by District Administrator 

George Glick, and is excerpted 

from " Food Safety Hints "  by 

the Fort Wayne-Allen County, 

Ind., Department of Health. 

 

1. Menu. 

Keep your menu simple, and keep 

potentially hazardous foods (meats, eggs, 

dairy products, protein salads, cut fruits 

and vegetables, etc.) to a minimum. Avoid 

using precooked foods or 

leftovers. Use only foods from approved 

sources, avoiding foods that have been 

prepared at home. Complete control over 

your food, from source to service, is the 

key to safe, sanitary food service. 

2. Cooking. 

Use a food thermometer to check on 

cooking and holding temperatures of 

potentially hazardous foods. All 

potentially hazardous foods should 

be kept at 41º F or below (if cold) or 

140º F or above (if hot). Ground beef 

and ground pork products should be 

cooked to an internal temperature of 

155º F, poultry parts should be cooked 

to 165º F. Most foodborne illnesses 

from temporary events can be traced 

back to lapses in temperature control. 
 

 

 

3. Reheating. 

Rapidly reheat potentially hazardous 

foods to 165º F. Do not attempt to heat 

foods in crock pots, steam tables, over 

sterno units or other holding devices. 

Slow-cooking mechanisms may 

activate bacteria and never reach 

killing temperatures. 

4. Cooling and Cold Storage. 

Foods that require refrigeration must 

be cooled to 41º F as quickly as possible 

and held at that temperature until ready 

to serve. To cool foods down quickly, 

use an ice water bath (60% ice to 40% 

water), stirring the product frequently, 

or place the food in shallow pans no 

more than 4 inches in depth and 

refrigerate. Pans should not be stored 

one atop the other and lids should be 

off or ajar until the food is completely 

cooled. Check temperature periodically to 

see if the food is cooling properly. 

Allowing hazardous foods to remain 

unrefrigerated for too long has been the 

number ONE cause of foodborne illness. 

5. Hand Washing. 

Frequent and thorough hand washing 

remains the first line of defense in 

preventing foodborne disease. The 

use of disposable gloves can provide an 

additional barrier to contamination, but 

they are no substitute for hand washing! 

6. Health and Hygiene. 

Only healthy workers should prepare 

and serve food. Anyone who shows 

symptoms of disease (cramps, nausea, 

fever, vomiting, diarrhea, jaundice, etc.) 

or who has open sores or infected cuts 

on the hands should not be allowed 

in the food concession area. Workers 

should wear clean outer garments and 

should not smoke in the concession 

area. The use of hair restraints is 

recommended to prevent hair ending 

up in food products. 

7. Food Handling. 

Avoid hand contact with raw, ready- 

to-eat foods and food contact surfaces. 

Use an acceptable dispensing utensil 

 

to serve food. Touching food with bare 

hands can transfer germs to food. 

8. Dishwashing. 

Use disposable utensils for food service. 

Keep your hands away from food contact 

surfaces, and never reuse disposable 

dishware. Wash in a four-step process: 

1. Washing in hot soapy water; 

2. Rinsing in clean water; 

3. Chemical or heat sanitizing; and 

4. Air drying. 
 

9. Ice. 

Ice used to cool cans/bottles should 

not be used in cup beverages and should 

be stored separately. Use a scoop to 

dispense ice; never use the hands. Ice 

can become contaminated with bacteria 

and viruses and cause foodborne illness. 

10. Wiping Cloths. 

Rinse and store your wiping cloths in 

a bucket of sanitizer (example: 1 gallon 

of water and 1⁄2 teaspoon of chlorine 

bleach). Change the solution every 

two hours. Well sanitized work surfaces 

prevent cross-contamination and 

discourage flies. 

11. Insect Control and Waste. 

Keep foods covered to protect them 

from insects. Store pesticides away 

from foods. Place garbage and paper 

wastes in a refuse container with a tight- 

fitting lid. Dispose of wastewater in an 

approved method (do not dump it 

outside). All water used should be 

potable water from an approved source. 

12. Food Storage and Cleanliness. Keep 

foods stored off the floor at least six 

inches. After your event is finished, 

clean the concession area and discard 

unusable food. 

13. Set a Minimum Worker Age. 

Leagues should set a minimum age for 

workers or to be in the stand; in many 

states this is 16 or 18, due to potential 

hazards with various equipment. 

 
Safety plans must be postmarked 

no later than May 1st. 
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        HAVE YOU:   
1. Walked field for debris/foreign objects 

Inspected helmets, bats, catchers' gear 

2. Made sure a First Aid kit is available 

3.Checked conditions of  fences,        

backstops,bases and warning track 

4.Made sure a working telephone is available 

5.Held a warm-up drill 
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Good Procedures to Implement 
 

Checklist for Managers, Coaches, and Umpires 
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SOME IMPORTANT DO’S AND DON’TS 

 

DO 

Reassure and aid children who are injured, frightened or lost.  

Provide or assist in obtaining, medical attention for those who require it.  

Know your limitations. 

Carry your first-aid kit to all games and practices.  

Assist those who require medical attention and when administering aid, remember to… 

 LOOK for signs of injury (Blood, Bruising, Deformity of Joint) 

LISTEN to the injured describe what happened and what hurts if conscious. Calm and                      

soothe the child. 

FEEL gently and carefully the injured area for signs of swelling or grating of broken bone.  

Have your players’ Medical Clearance Forms with you at all games and practices.  

 

Make arrangements to have a cellular phone available when your game or practice is at a 

facility that does not have any public phones.  

 

 

DON’T 

Administer any medication. 

Hesitate in giving aid when needed.  

Be afraid to ask for help if you’re not sure of the proper procedures.  

Transport injured individuals except in extreme emergencies.  

Leave an unattended child at a practice or a game.  

Hesitate to report any present or potential safety hazard to the Director of Safety immediately.   
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Storage Shed Procedures 

 
The following applies to all of the equipment boxes and storage shed used by Sparks National 

Little League and applies to anyone who has been issued a lock code by SNLL to use the 

equipment boxes and storage shed.  

1. All individuals with keys/code to the SNLL storage boxes and shed are aware of their 

responsibilities for the orderly and safe storage of rakes, shovels, vases, etc.. 

2. Before the use of any machinery located in the shed, please locate and read the 

written operating procedures for that equipment.  

3. All chemicals or organic materials stored in SNLL shed will be properly marked and 

labeled as to its contents.  

4. All chemicals or organic materials stored within the equipment shed will be 

separated from the areas used to store machinery and garden equipment to 

minimize the risk of puncturing storage containers.  

5. Any witnessed loose chemicals or organic material within this shed should be 

cleaned up and exposed of asap to prevent accidental poisoning.  
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This page confirms the completion of the 2019 online Facility Survey 

 

Sparks National Little League 

 

District#- 01 

 

League ID#- 428-01-015 

 

 

 

 

 

 


